	

	

	STRICTLY CONFIDENTIAL

This part of the form will be detached before the shortlisting process is undertaken

	

	VACANCY DETAILS
Post Title:      Welfare Benefits Caseworker
Closing Date: 5 June 2023 @ 12 noon 

	

	EQUAL OPPORTUNITIES

We are committed to the active promotion and support of equality and opportunity both in the way services are delivered and in our role as an employer.

No individual will be discriminated against on the grounds of colour, race, nationality, ethnic or national origin, disability, marital status, sexual orientation, religious belief, age, trade union or political activities.

Individuals are selected and promoted on the basis of their merits and abilities for a post.

All applicants who are disabled and meet the essential criterial will be offered an interview.

We monitor the sex, age, ethnic origin and disabilities of job applicants to help determine if our equal opportunities policy is effective.  You are asked therefore, to provide the information outlined below.

The personal information will not be made available to the shortlisting panel. 

This information will only be used to monitor the company’s equal opportunities policy and will be treated confidentially.

	

	APPLICATION DETAILS (Please write in BLACK INK or type)
Title (Mr/Mrs/Ms/Miss/Dr) (Indicate as applicable)
Surname/Family Name:  


First Names:  


Previous Surname/Family Name:  


Address:  



           Post code 


Telephone number where you can be contacted:

Daytime:  

Evening:  


E-mail address:  

Date of Birth:  



	EQUAL OPPORTUNITIES MONITORING
Please tick or complete the appropriate boxes.

	GENDER:

Male: 
	
	
	Female:
	
	

	


	ETHNIC GROUP:  Which of the following best describes your ethnic origin:


	ASIAN OR ASIAN BRITISH:
	
	
	WHITE:
	
	

	
	
	
	
	
	

	Indian
	
	
	British
	
	

	
	
	
	
	
	

	Pakistani:
	
	
	Irish:
	
	

	
	
	
	
	
	

	Bangladeshi:
	
	
	Any other White background
	
	

	
	
	
	
	
	

	Any other Asian background:
	
	
	(please specify):  .............………….....
	
	

	
	
	
	
	
	

	(please specify):....................................
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	MIXED:
	
	

	
	
	
	
	
	

	BLACK OR BLACK BRITISH:
	
	
	White and Black Caribbean
	
	

	
	
	
	
	
	

	Caribbean:
	
	
	White and Black African  
	
	

	
	
	
	
	
	

	African:
	
	
	White and Asian
	
	

	
	
	
	
	
	

	Any other Black background
	
	
	Any other Mixed background
	
	

	
	
	
	
	
	

	(please specify):....................................
	
	
	(please specify):....................................
	
	

	
	

	CHINESE
	
	
	ANY OTHER ETHNIC GROUP
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	DISABILITY:

Do you have any form of disability:
YES / NO *

If YES please give brief details:

Do you have any specific requirements that will help you in the selection process?   YES / NO *

If yes, please specify:

(*delete  as applicable)

	

	CONVICTIONS  

Because you will have access to vulnerable people, we may carry out Disclosure and Barring Service checks.  Previous convictions do not necessarily constitute a bar on selection, but failure to disclose such convictions will do so, and would result in immediate termination of your services. 
Have you ever been convicted of any offence or are there any proceedings pending against you?   YES  /   NO *
If yes, please provide details on a separate sheet.  

Are you aware of any police enquiries undertaken following allegations against you which may have a bearing on your suitability for this post?  
YES  /   NO * 
If yes, please provide details on a separate sheet  (*delete  as applicable)

	

	WORK PERMIT
Are you required to have a work permit?   YES/NO*   If yes do you have a permit?   (*delete  as applicable)

	

	SICKNESS ABSENCE

How many days absence have you had through ill-health over the past 12 months?

Days 

Occasions 


Please give reasons for any absences due to ill-health



	

	I certify that the stated information on this application form and in any letter supporting my application is correct and complete, and that any misleading statements may be sufficient for cancelling any agreements made.

Signature:  


Date:  

	Please return this form to:

Hackney Community Law Centre
8 Lower Clapton Road

London E5 0PD

	


	

	FOR OFFICE USE ONLY

VACANCY DETAILS

Post Title: Welfare Benefits Caseworker


Closing Date:  5 June 2023 @ 12 noon 
Application Number:  


	

	PRESENT/LATEST EMPLOYMENT DETAILS

Name of Employer:  


Address:  


Post Code:  
Telephone No:  


Email address:………………………………………………………………………………………………………….
Job title:  

Salary:  


Date Employment Commenced:  

Ceased:  


Reason for Leaving (Where appropriate):  


Period of notice required:  


	

	GIVE BRIEF DETAILS OF DUTIES AND RESPONSIBILITIES OF PRESENT OR MOST RECENT POST.




	QUALIFICATIONS

	Examinations/Qualifications

Include non-examined courses, eg NVQs
	Examination/

Final Assessment Year
	Institution
	Grades

Obtained

	
	
	
	

	

	JOB RELATED TRAINING

Give details of any recent training courses



	

	PREVIOUS APPOINTMENTS
	Please include ALL employment since completing full-time education

and account for any gaps in chronology

	From

Month/Year
	To

Month/Year
	Post Held
	Employer
	Reason for Leaving

	
	
	
	
	


	Statement of Suitability
Using the job description and person specification as a guide, please explain your interest in this post and give relevant examples of your abilities and experience which will support your application.  Selection for interview will depend upon your meeting the requirements of the person specification.

If required you may attach up to one additional sheet.




	CURRENT MEMBERSHIP OF PROFESSIONAL BODIES

(Please state grade of membership and date attained)



	

	

	

	REFERENCES

Your present or last employer will be asked for a reference automatically.

Previous employers may also be contacted.

Use the space below to list referees who can comment on your suitability for this post.

Students should give a senior tutor or studies supervisor.

Current or most recent employer:


Second referee:

Contact name for reference:  



Contact name for reference: 

Company: 

Company: 


Address:  

Address:  



Post Code:  
 *
Post Code:  
 *

Telephone No:  

Telephone No:  


* If you do not wish referees to be contacted prior to giving your permission, please enter ‘x’ in box.

	

	DISCLOSURE –
All application forms are scrutinised with the aim of putting the interests and protection of young people first.  

In order to assess the suitability of applicants for positions of trust, we will require you to apply for a Disclosure from the Disclosure and Barring Service.  A criminal record will not necessarily be a bar to obtaining a position.  


	

	Thank you for your interest in the post.  If you have not heard from us within 4 weeks of the closing date, please assume that on this occasion your application has not been successful.


HACKNEY COMMUNITY LAW CENTRE


APPLICATION FOR EMPLOYMENT


SUPPLEMENTARY FORM





APPLICATION FOR


EMPLOYMENT
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